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INTRODUCTION 
 
At Goffs we believe in a well-planned, impartial, Careers Education and Guidance programme, which 
contributes to preparing young people for future life, as well as helping them make decisions about their 
next steps.  It is vital that, with the wide range of opportunities available for 11-19 year olds, our young 
people have the knowledge and skills they need to make informed choices.   
 
At Goffs we ensure this happens by: 
 

• Using a variety of strategies to raise achievement, especially by increasing motivation 
 

• Encouraging participation in continued learning, including higher education 
 

• Developing a range of employability skills in all years 
 

• Supporting students’ development of key skills and personal qualities 
 

• Ensuring that students have high quality, accurate, and up to date impartial information about 
careers and work opportunities, and that they know the sources of help available to them 
 

• Ensuring that all students in Year 10 gain an understanding of the world of work and participate in a 
high quality work experience placement 
 

• Meeting the statutory requirements for the provision of work related learning and enterprise 
education 

 

RATIONALE   
 
Career education and guidance programmes make a major contribution to preparing young people for the 
opportunities, responsibilities and experiences of life.  A planned progressive programme of activities 
supports them in choosing pathways at key transition points.  This is designed to suit their interests and 
abilities, whilst helping them to follow a career path and sustain employability throughout their working lives.   
 
At the heart of the school ethos is the notion of creating a positive learning environment where students 
have a sense of belonging to the school and wider community, and they develop a healthy respect for 
themselves and that community.  Goffs will enable our students to access a wide range of opportunities that 
allow them to develop the confidence to make the most of their abilities.   
 
As a school, we believe that a comprehensive careers education programme makes a major contribution to 
preparing students for the opportunities, responsibilities, and experiences of life, supporting young people 
to achieve their full potential. Our programme empowers young people to plan and manage their own future 
and acknowledges that availability of information is a key determinant of career choice. It also raises 
aspirations, promotes equality, diversity, social mobility, challenges stereotypes, and supports young people 
to sustain employability and achieve personal and economic wellbeing throughout their lives   
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Goffs Academy is committed to providing our students with a programme of careers education, information, 
advice and guidance (CEIAG) for all students. This programme is monitored and evaluated by the Careers 
Lead, Mark Holding, Assistant Principal. 
 
Goffs is committed to fulfilling its statutory requirements, as set out in The Education Act 2011.  This is 
outlined in section 42A, Part VII of the Education Act 1997, requiring schools to secure access to independent 
careers guidance for pupils in Years 8-13.  Careers guidance must be presented in an impartial manner and 
promote the best interests of the pupils to whom it is given.  Careers guidance must also include information 
on all options available in respect of 16-18 education or training, including apprenticeships and other work 
based education and training options.  
  
Goffs is committed to continuing to fulfil all eight of the Gatsby Benchmarks to ensure that the school 
provision of CEIAG continues to be outstanding. As such, the Careers Lead meets regularly with the Careers 
and Enterprise Company and an external Careers Advisor for support, guidance, and review of the CEIAG 
programme at Goffs.  
 
Goffs Academy is committed to working towards achieving The Quality in Careers Standard awarded by 
Investors in Careers.  
 

AIMS   
 
Goffs Careers Education and Guidance Policy has the following aims:-  
  

• To contribute to strategies for raising achievement, especially by increasing motivation, to focus 
students on their future aspirations   

• To support inclusion, challenge stereotyping, and promote equality of opportunity   

• To encourage participation in continued learning, including higher education and further education 

• To develop enterprise and employment skills in order to prepare students for life in modern Britain 

• To enable students to develop key skills - communication, application of number, information 
technology, problem solving, working with others, evaluating their own learning and performance  

• To contribute to the economic prosperity of individuals and communities  

• To meet the needs of all our students through appropriate differentiation  

• To develop an understanding of employee roles, rights and responsibilities 

• To involve parents and carers   
 

Student Entitlement  
 
Careers Education Information Advice and Guidance (CEIAG) is an important component of the PSHCE 
Curriculum in Years 7–11. 
  
Youth Connexions Hertfordshire Personal Advisor (Careers) is available to all students; they are used for 
individual interviews for Year 11s, and other targeted pupils throughout the year. Year 8 students are all 
entitled to group interviews with the Advisor as part of their options process.  
  
Students in all year groups are provided with key advice and guidance at key transitions times such as options 
evening. Senior staff are available on GCSE and A Level results days and beyond to assist students in further 
post 16 options.   
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Students will experience all of the elements of CEIAG during their school career. The level of input is 
differentiated depending on the student’s needs. Student need is identified by input from any of the 
following:  
  
Student, Form Tutors, Directors of Learning, Heads of Department , Student Support Team, Parents/Carers, 
YC Hertfordshire Personal Adviser, Other Professionals.   
 

Equality and Diversity  
 
Careers education is provided to all students and provision is made to allow all students to access the 
curriculum.  Students are encouraged to follow career paths that suit their interests, skills and strengths with 
the absence of stereotypes.  All students are provided with the same opportunities and diversity is 
celebrated.   
  

PROCEDURES  
 
Careers Education is delivered during form time sessions in Years 7-11, and at key appropriate points 
throughout the academic year.  
  
 The CEIAG programme is fully compliant with all eight of the Gatsby Benchmarks.  
 These are:   
 
1. A stable careers programme  
2. Learning from labour market information  
3. Addressing the needs of each pupil  
4. Linking curriculum learning to careers  
5. Encounters with employers and employees  
6. Experiences of workplaces  
7. Encounters with higher and further education  
8. Personal Guidance   
 
For each year group there is a stable programme of careers learning to provide students with the skills to 
effectively access careers information advice and guidance. 
  

Careers Education 

 
In all year groups, all curriculum areas make links within the curriculum to the world of work and careers 
education.   
  
We deliver a structured Careers and CEIAG Activity Plan which is reviewed on an annual basis, and involves 
all Year Groups. Below are some of the key activities which we offer: 
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Year Group Activity When 
 

7 ‘Real Game’ 
 
Students have the opportunity to consider and 
plan for their future aspirations, and to consider 
factors which will influence career choices. 
 

Spring Term 

8 Navigate Your Future 
 
Students have the opportunity to participate in 
an Enrichment Day run by Youth Connexions, 
including a consideration of how their options 
choices may be influenced by their aspirations. 
 

Autumn Term 

9 Launchpad and ‘Tenner Challenge’ run by Young 
Enterprise 
 
Students will have the opportunity to participate 
in Young Enterprise programmes, to develop and 
apply entrepreneurial skills. 

Spring term 
 
 
 
 
 
  

10 CV writing 
 
Students work to prepare their own CV’s and 
understand how to present them according and 
what information to include, these are then 
presented at the mock interview day 
 
Careers Fair and Mock interview day 
 
Students come face to face with employers who 
put them through a real life interview scenario 
and then provide them with feedback about how 
they presented themselves, how they answered 
the questions and on their CVs 
 
Work experience 
 
Work experience takes place in the workplace 
and allows young people to experience what it is 
like to undertake a job supervised by staff who 
already work in the environment. 
See separate Work experience tab for further 
information 

Spring term 
 
 
 
 
 
 
Spring term 
 
 
 
 
 
 
 
Summer term 
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11 Personal Guidance Interviews 
 
Provided by an Independent Careers Advisor 
from Youth Connexions, all Year 11s have at least 
one destination interview 
 
Sixth Form Open Evening, and/or to HRC College 
visit 
 
Students are given the opportunity to visit both 
the Sixth Form and the College to explore their 
post-16 options. 
 

Autumn and Spring term 
 
 
 
 
 
Autumn term 
 
 

 
 

Information and Resources    
 

• The school’s Learning Resource Centre has a wide range of materials and is open throughout the 
school day  

• All students in Year 11 have a formal meeting with members of SLT to discuss their options choices 
as well as meetings with the Youth Connexions Careers Personal Advisor.  If any other students from 
other year group request such a meeting, this will be arranged 

• A Year 9 Options Evening takes place in the spring term each year to outline the courses available to 
study in Key Stage 4    

• IT resources are also available for form time and outside of school in the form of Kudos.  The school 
website has links to these resources and also provides information to parents about the content of 
the CEIAG programme for all year groups   

• Information is displayed on dedicated Careers notice boards 

• Funding is allocated in the annual budget   

• The Assistant Principal is responsible for the effective deployment of resources and has the role of 
Careers Lead 

• The Careers Lead coordinates each of the careers events that take place throughout the school year. 
The Careers Lead is responsible for maintaining the Career Libraries and notice boards    

• Formal Careers guidance is provided by a dedicated personal advisor from YC Hertfordshire under 
arrangements negotiated annually and detailed in the Service Level Agreement. The YC Hertfordshire 
Advisor has  a  dedicated  interview room and delivers small group and 1:1 sessions 

 
 

 Staffing and Staff Development   
 

• All staff contribute to CEIAG through their roles as tutors and subject teachers      

• Staff training needs are identified as part of the ongoing evaluation process 

• The Careers Lead provides updates to all staff through staff meetings and briefings   
 

 Parents and Carers    
 

• Parental involvement is encouraged at all stages 

• Online resources have been specifically chosen to help parents become more involved   

• All online resources are easily accessed through the links on the school website 
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• Parents are kept up to date with careers related information through letters, newsletters and at open 
evenings 

• Parents are welcome at careers interviews and, where necessary, are invited 
 

Partnerships and Business Links   
 
The following organisations support our Careers and IAG provision: 

YCH 
Hertfordshire County Council 
Services for Young People 
https://www.ychertfordshire.org/  

• Source our Year 10 Work experience placements 
including site risk assessments 

• Provide qualified personal advisers to deliver careers 
interviews with all students in Years 11 

Hertfordshire Local Enterprise 
Partnership 
https://www.hertfordshirelep.com/ 
 

• Deliver a range of enterprise activities for Key Stage 
3 and 4 students 

 

University of Hertfordshire • Provide direct interventions for targeted students in 
Year 9 and 10 to promote university/higher 
education as a post-school option 

 
 

MONITORING   
 

• The Service Level Agreement with YC Hertfordshire is reviewed annually   

• Evaluations are carried out through student and parent surveys  

• The Careers Education programme is planned, monitored and evaluated by the Careers Lead annually 

• The school further evaluates the CEIAG provision against the Gatsby Benchmarks through the use of 
the Careers and Enterprise Company’s Compass and Tracker toolkits. Progress against these 
Benchmarks is monitored at regular meetings by the Enterprise Advisor and the Enterprise 
Coordinator in conjunction with the Careers Lead. The school is committed to meeting the 
Benchmarks well before the 2020 deadline and further embedding this good practice to ensure 
students continue to receive an outstanding provision 

• Student and Parent evaluations take place with the assistance of the schools Enterprise Advisor 
annually 

• When reviewing the programme, the school’s Strategic Development Plan (SDP) is used to ensure 
that the Career provision is fully supporting whole school aims 

  
  
 

https://www.ychertfordshire.org/
https://www.hertfordshirelep.com/

