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1. COURSE OVERVIEW  
We follow the Edexcel BTEC Level 3 Subsidiary Diploma in Creative Media 
Production. The qualification is broadly equivalent to one GCE A level.  
 
The qualification is entirely assessed by coursework- there is no exam. You will 
complete 7 units over year 12 and 13.  
 
BTEC courses use a different grade system than GCSE AS levels. Instead you will 
be awarded a Fail, Pass (70 points), Merit (80 points) or Distinction (90 points) 
for each unit of coursework you submit. Each of these levels has a number of 
points attached to it. At the end of the year your total points will be added up 
to determine whether you come out with an overall Fail, Pass, Merit or 
Distinction.  
 
 
For the sake of university applications, the level you achieve is converted to 
GCE grades as follows:  
Pass = E grade  
Merit = C grade  
Distinction = A grade 
 
 
Plan for Year 12:  
Unit 26: Film Studies 
Unit 30: TV Advert 
Unit 1: Pre-Production skills* 
Unit 2: Communication Skills* 
Unit 3: Research skills* 
 
(* These units will not be taught separately but as part of the other units) 
 
Unit 26 – Film Studies: 
You will study: 
How to apply different analytical approaches to films 
To understand the relationship between films and their production contexts 



Understand the relationship between film producers and audiences 
Understand the relationship between film and audiences 
 
This will be assessed through written and practical tasks. 
 
Unit 30: TV Advert 
You will study: 
The structures and techniques of TV adverts. (Unit 3 research skills) 
To originate and develop your own idea for a TV advert (Unit 1 Pre-Production 
skills & Unit 2 Communication skills) 
To be able to film and edit your own TV advert 
To be able to reflect upon your own TV advert production 
 
2. ASSESSMENT SCHEDULE  
As said in section 1, this qualification does not require you to sit any 
examinations. However, your progress will be monitored against your target 
minimum grade for Applied Law in the following ways:  
- Half-termly folder checks  

- First- draft and final draft coursework levels  

- Ability to meet deadlines consistently  

- Homework tasks  

- Research topics  
 
Students who are considered to be working below the standard expected by 
their teacher- in terms of working at a level below their target minimum grade, 
poor attendance, poor punctuality, poor effort- can expect to face the 
following interventions:  

- Compulsory coursework club after school every week  

- Contact home  

- Contact with Head of Department, Form Tutor and Director of Learning  

- Interview with parents  

 

There is an assessment plan for your course which outlines deadlines 
throughout the academic year.   

 

Only one submission is allowed for each assignment.  



The assessor must formally record the assessment result and confirm the 
achievement of specific assessment criteria. Assessment criteria in each unit 
are assessed once only. 

 
Because every assignment contributes to the final qualification grade, it may 
be appropriate for the Lead Internal Verifier to authorise one opportunity for a 
learner to resubmit evidence to meet assessment criteria targeted by an 
assignment.   There is a deadline for resubmission within 10 working days of 
the learner receiving the results of the assessment 
 
In exceptional circumstances a re-take may be authorised.  This will be a new 
task and only aimed at the pass criteria. 
 
 
3. GENERAL EXPECTATIONS  
The department have high expectations with regards to how students 
approach their studies. The following is a list of minimum requirements:  
 

 Students will be punctual to all lessons.  

 Students will need to be organised. This will mean ensuring notes are 
filed in a folder, ensuring you bring pen, paper and a textbook to every 
lesson.  

 Consistent failure to have the necessary equipment will result in contact 
home being made.  

 Coursework must be submitted on the deadline 

 If you know in advance that you will be absent, advise your teacher so 
that you can collect the work that you will miss.  

 Following an absence, see your teacher to collect any missed notes/ 
resources.  

 
 
 
 
 
 
 
 
 
4. PREPARING FOR LESSONS AND HOMEWORK ASSIGNMENTS  
Preparing for lessons  



 
The type of lesson preparation (prep) tasks you can expect to receive in Media 
are:  
Preparation for lesson task  Assessed  
Reading  Lesson focus and Q & A  
Annotate notes  Check annotations  
Cases  Feedback and used in 

coursework  
Reviewing lesson material  Q & A  
Revising lesson material  Short Answer Questions peer 

marked  
Researching current issues e.g. 
newspaper articles  

Report back  

 
Homework tasks  

 You will receive homework regularly- this will be directly related to your 
coursework.  

 Homework will largely be consolidating what you have learned in the 
lesson and typing it up in the context of the assessed coursework brief.  

 You can expect to receive between 4-5 hours of Media homework every 
week; as well as typing up lesson notes for coursework pieces, you can 
expect to be asked to research real-life past cases and/ or existing and/ 
or proposed legislation.  

 
5. RESOURCES  
Introduction to Film Studies (Jill Nemes). You do not need to buy this but can 
borrow it from the Media department. 
 
Wider reading lists:  

- Media magazine  

- The Media Supplement (Media Guardian) 

- Department textbooks  
 
Links to useful websites:  

- http://www.theguardian.com/uk/media  

 
6. YEAR 13 
 
We will study the following units: 

http://www.theguardian.com/uk/media


Unit 22: Single Camera Techniques 
Unit 29: Music Video 
Unit 1: Pre-Production skills* 
Unit 2: Communication Skills* 
Unit 3: Research skills* 
(* These units will not be taught separately but as part of the other units) 
 
 
 
 
 
7. STRETCHING THE MOST ABLE AND DIFFERENTIATION  
Extension activities  

 Students are expected to do their own additional reading (see wider 
reading and useful websites)  

 Students should take advantage of the excellent Media opportunities in 
London e.g. attend BFI museum, attend free TV recordings and film 
premieres. 

 Read a broadsheet newspaper weekly (Guardian is especially relevant 
for Media on Mondays) 

 Watch media texts you would not usually watch. 
 
8. WORK EXPERIENCE  
Relevant work experience opportunities can be found by contacting local 
media organisations such as the local newspaper. Keep an eye out on Twitter 
as lots of production companies advertise runner opportunities this way (X 
Factor does this every year). 

 

 

 
     
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
9. MALPRACTICE / PLAGIARISM 
 
Definition: to take and use someone else’s work and pass it off as one’s own. 
This includes text books, web sites, other student’s work and tutors’ notes. 
 
THIS IS NOT ACCEPTABLE!! 
 
Any student found committing plagiarism will: 
 

 Have their work deemed invalid 

 Not have their work graded (this could have a serious impact on 
your final grade) 

 Be given an additional assignment 
 



If you have been found copying work from another student then this could 
result in you being asked to leave the course or not have your results 
submitted to the examination board. 
 
Text books and web sites should be used NOT to prevent you from thinking but 
to stimulate thoughts of your own. 
 
If you want to emphasise a point by using excerpts from someone else’s work, 
put their words in quotation marks and give them the credit by naming the 
source. 
 
ALWAYS INCLUDE A BIBLIOGRAPHY AT THE BACK OF YOUR WORK EG: 
 
Book or Website   Author/Link 
 
www.dti.gov.uk   Government Tackles Sex Discrimination 

Learner malpractice  

Attempting to or actually carrying out any malpractice activity is not permitted 
by Edexcel. The following are examples of malpractice by learners; this list is 
not exhaustive and other instances of malpractice may be considered by 
Edexcel at its discretion:  
• plagiarism by copying and passing off, as the learner’s own, the whole or 
part(s) of another person’s work, including artwork, images, words, computer 
generated work (including Internet sources), thoughts, inventions and/or 
discoveries whether published or not, with or without the originator’s 
permission and without appropriately acknowledging the source  
• collusion by working collaboratively with other learners to produce work that 
is submitted as individual learner work. Learners should not be discouraged 
from teamwork, as this is an essential key skill for many sectors and subject 
areas, but the use of minutes, allocating tasks, agreeing outcomes, etc are an 
essential part of team work and this must be made clear to the learners  
• impersonation by pretending to be someone else in order to produce the 
work for another or arranging for another to take one’s place in an 
assessment/examination/test  
• fabrication of results and/or evidence  
• failing to abide by the instructions or advice of an assessor, a supervisor, an 
invigilator, or Edexcel conditions in relation to the 
assessment/examination/test rules, regulations and security  
• misuse of assessment/examination material  

http://www.dti.gov.uk/


• introduction and/or use of unauthorised material contra to the requirements 
of supervised assessment/examination/test conditions, for example: notes, 
study guides, personal organisers, calculators, dictionaries (when prohibited), 
personal stereos, mobile phones or other similar electronic devices  
• obtaining, receiving, exchanging or passing on information which could be 
assessment/examination/test related (or the attempt to) by means of talking 
or written papers/notes during supervised assessment/examination/test 
conditions  
• behaving in such a way as to undermine the integrity of the 
assessment/examination/test  
• the alteration of any results document, including certificates  
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

10. BTEC APPEALS PROCEDURE 
 
Every student has the right to appeal against an assessment decision. A 
student wishing to challenge an assessment decision should follow this 
procedure: 
 



1. Normal procedures for the return of work, i.e. the tutor has discussed 
their assessment decisions with the student and given feedback. 
 

2. The student should then resubmit the work to the Programme Leader 
with the reasons for challenging the decision written on a sheet of 
paper. This must occur within 7 days of receiving the feedback. 

 
3. The Programme Leader will then refer the work to the appropriate 

Internal Verifier (if this has not already happened) who will re-assess the 
decision(s). If there is a discrepancy the Internal Verifier will discuss it 
with the tutor before making any comments to the student. If the Tutor 
and Internal Verifier reach agreement, the assessment decision will be 
amended and the work returned to the student. 

 
4. If the Tutor does not agree with the changes suggested by the Internal 

Verifier OR the student does not agree with the decision, a further 
appeal must be made within 7 working days. It will be referred to the 
Centre Quality Nominee who will convene a panel of three independent 
Assessors and/or Internal Verifiers, to include a member of the School 
Leadership Team, who will make a final decision. 

 
The Centre Quality Nominee (Miss Allen) will keep a log of all appeals will be 
notified to him/her by the Programme Leaders 
 
 
11. STUDENT AGREEMENT 
 
I have read and agree to the terms and conditions of my course. 
 
Student Name:  ________________________ 
 
Student Signature:  ________________________ 
 
Date:    ________________________ 
    


