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 As an apprentice you work for an employer 
 
 

 Get paid to work and undergo a period of training where you will learn a 
particular workplace skill or set of skills 
 
 

 Work towards a qualification which you can use to to access future job 
opportunities 
 
 

 Apprenticeships last between 1 and 5 years 
 
 

 Apprentices can go onto a further level of training or secure a job in a 
relevant industry 
 
 

 Guaranteed at least £5.90 per hour from April 2018 for 18 and over-it’s 
not uncommon to be earning in the region of £175 to £275 per week for 
an advanced apprenticeship 
 
 

 Salaries for higher apprenticeships usually progresses year on year 
starting between £7-20K and completing on £18 to 26K+ 
 
 
 
 
 

 
 



Requires minimum 2 
GCSEs grade C for 
entry 

Requires minimum 5 GCSEs 
grade C and above or an 
intermediate apprenticeship  

Requires minimum of 2 A 
levels/ Set number of 
UCAS points for a Higher 
apprenticeship 

Gain: level 2 qualification, including a 
competence, functional skills and a 
relevant knowledge based qualification 

Time: 1-3 years 

Gain: level 3 
qualification, including a 
competence, functional 
skills and a relevant 
knowledge based 
qualification (equivalent 
to gaining two A-level 
passes) 

Time: 1-4 
years 

Gain: Level 4, 5 (or above) 
qualification, and in some 
cases, a knowledge-based 
qualification such as a 
Foundation Degree, HND or 
Degree 

Time: 3-5 years 



“ 

 

 

“Given the current focus on rising university 

tuition fees, plus the shortage of IT skills, 

offering Higher Apprenticeships to talented 

school leavers seemed a natural extension 

to our existing graduate, apprentice and 

student programmes.”  

 

Jenny Taylor IBM Graduate, Apprenticeship and 

Student Schemes 

 

 





Higher Apprenticeships  

 Are at qualification Levels 4, 5 and even 6,  

 Take at least 12 months, but many programmes last up to 18 

months or two years, some even last as long as five years. 

 

Degree Apprenticeships  

 Are Level 6 and 7 qualifications  

 Typically last up to four years, though there is no fixed 

maximum duration for a Degree Apprenticeship. 

 



 Aimed at recruiting A-level students who might 

otherwise be considering going to university 
 

 They tend to be offered by large companies in 

industries like accountancy, banking and finance, 

engineering, retail, hospitality and IT 
 

 Gives school leavers the chance to work for a 

recognised company whilst gaining a degree/ 

and or professional qualification 

 



 Some school leaver programmes focus on attaining a bachelor’s or 

foundation degree, while others are built around a professional or 

postgraduate qualification, such as chartered accountancy or 

incorporated engineer status.  

 

 Some of the most competitive programmes have entry standards to rival 

top universities.  

 

 Salaries for the duration of the programme can be anywhere from around 

£15,000 to £25,000 a year depending on the industry  

 

 Duration can last anywhere between three and seven years, during which 

school leaver trainees juggle work with study; often four days a week at 

the office, one day a week at university, and studying at home. 

 

 
 



 

 Sponsored degrees – in which employers pay all or part of a student’s 

tuition fees on a particular course – exist in a variety of forms.  
 

 Students on sponsored degrees might receive bursaries or 

scholarships to help fund their way through university, some will have 

all their tuition fees paid for them, others will be funded in part. 
 

 A sponsored degree programme is a way of gaining valuable work 

experience with a reputable company.  
 

 Details of the schemes vary 
 

 You will also receive a range of benefits and support as well as a job when 

you graduate 
 

 



1. The following websites are brilliant: 

 

www.studentladder.co.uk 

 

www.allaboutschoolleavers.co.uk/ 

 

www.findapprenticeship.service.gov.uk 

 

www.notgoingtouni.co.uk/ 

 

 

 

 



2. Industry skills boards or councils websites 

 

e.g www.creativeskillset.org/ 

 

3. Company websites – sign up to job alerts or 
follow them and their opportunities on social 
media 

 

4. Training providers e.g Q&A  

 

5. Recruitment agency websites  



Be prepared to undertake:  

 Online application form 

 Online tests: numerical, verbal and logic 

 Competency Interview: telephone or face to 

face 

 Assessment centre: this may include group 

exercises, presentation, case study, in-tray 

exercise and further interviews 

 



 Read the job role thoroughly and know what the company is looking for 
 

 Check you have the academic requirements 
 

 Write in rough first, reflect and re-write before completing detailed 

questions online 
 

 Keep to the suggested word limits. Accurate, concise answers are 

generally better received 
 

 Save your application regularly  
 

 Check grammar and spelling, and get someone else to proof read your 

application 
 

 Print a copy of your application 



 It is key that all candidates can demonstrate an understanding of the role (and 

professional qualification) applied for and are able to articulate this 
 

 Answer each question fully and correctly. Present clear evidence that you have all the qualities and 

skills they are looking for. Make your answers as relevant and engaging as you can 
 

 They will ask you about your academic background, work experience and extracurricular activities. 

Companies are  interested in what you've done, but even more interested in what you’ve achieved or 

learned from the experience. 
 

The following three areas are crucial to creating your CV and content of your application form: 
 

 Your skills   

 Your experience of work/ or transferable experience  

 Your personality 



Include: 

 

 Communication skills  

 Interpersonal skills  

 Numerical skills  

 Analytical skills  

 Problem solving skills  

 Team work skills  

 Leadership skills  

 Information technology 
skills  

 Initiative skills  

 Organisational skills 

Rather than listing that you 
have any or all of these 
skills it is important to do 
the following: 
 
 Think of examples where 

you have used these skills 
and work this into your 
CV content 
 

 Identify the main three or 
four relevant skills that 
you possess and that are 
also most relevant for the 
job role 
 
 



 Think about the work related experience you 
have had and if you feel you have very little, 
consider transferable experience  

 

 
Dealing with a difficult customer 
during your Saturday or summer 
job  

= Customer service experience. 
 

Organising a charity disco = Planning and coordinating an 
event 

Captain for a sports team or 
Duke of Edinburgh  

= Experience of leadership, 
communication and 
responsibility.   
 



 Probably the 
most difficult 
aspect of your 
CV to 
demonstrate…. 
 

 Allow yourself 
to shine – 
modesty has no 
place 
 

 Enable your 
personality to 
be seen 
between the 
lines: use key 
words 
 

 Ask the person 
next to you to 
describe what 
you are like…. 
in a minute! 
 
 

Accurate Confident Helpful Reliable 

Active Consistent Honest Resourceful 

Adaptable Creative Imaginative Responsible 

Analytical Dedicated Independent  Self-motivated 

Ambitious  Dependable Innovative Sensitive 

Articulate Discreet Keen Skilled 

Artistic Dynamic Logical Successful 

Bilingual Efficient Loyal Systematic 

Business minded Energetic Methodical Tactful 

Calm Enterprising Motivated Tenacious 

Capable Enthusiastic Observant Thoughtful 

Considerate Experienced Organised Thorough 

Commercially 

minded 

Expert Persistent Trustworthy 

Committed Flexible Perceptive Versatile 

Competent Friendly Proficient Willing 

Competitive Hard-working Practical   



 Numerical:  generally there are around 12 - 30 

questions and you are given about 1 minute per 
question. They are always multi choice with 4 or 6 
possible solutions to choose from 
 

 Verbal: You are typically provided with a passage of 

information and required to select the right answer 
 

 Logic: These tests can vary but often are about patterns 

and numbers and choosing the missing one in a sequence 
 

 You can get hold of Verbal, Numerical and 
Logic tests on-line  

 

 



Before the interview 
 Check you know where you’re going and who you’re meeting. Leave 

yourself plenty of time 
 

 Research is vital. Be prepared to discuss why you want to join the 
company and the business area to which you’ve applied.  
 

 Review your application beforehand.  
 

 Prepare for your interview by studying the list of competencies that they 
consider most important 

 
During the interview 
 The interview is likely to be competency-based.  

 

 There may well be a number of managers from the actual business 
 

 Be yourself! They want to know the real you. Relax and answer the 
questions as honestly as you can… and don’t forget to smile 
 

 Speak clearly and concisely 
 

 Listen to the question 
 

 Think about questions that you want to ask 
 
 

 
 
 



 You may get asked detailed questions about the company such as its 
share price, its market cap, latest deals, and latest news 

  
 You may also get asked about current affairs or something topical 

 

 Some companies like brain teasers  - these can be lateral thinking 
questions as well as genuine mathematical problem solving. Popular are 
questions such as: 
 

 How many people fly from Heathrow each day? 
 How many cups of coffee does Costa sell in the UK in a day? 
 How many golf balls can you fit into a mini? 

 

 You are not expected to know the answer. You are being tested on your 
logical approach to it. Make an assessment at each stage.  
 

 So for example you may say that there are on average 300 people on a 
plane and one leaves Heathrow every 3 mins from 7am to 11pm which is 
20 planes per hour for 16 hours which is 320 planes x 300 people = 
96,000 people every day. 
 



 Why have you applied for this apprenticeship? 
 Give an example of a time when you have coped well under pressure. 
 What do you think we want from our apprentice? 
 Apprenticeships mean working full time alongside studying for a 

qualification. How will you prioritise your workload? 
 Rate your organisational skills on a scale of 1-5 (5 being the highest). 

Give an example of when you have used these skills. 
 Give an example of how you have dealt with a difficult situation. 
 What do you think we mean by customer-focused service and how will it 

relate to this job? 
 What is your understanding of equal opportunities and how it applies to 

this job? 
 Give an example of a time you have worked independently. 
 Give an example of a time you have worked as part of a team. 
 Where do you see yourself in five years time? 
 Have you got any questions for us? 
 Is there anything else you would like to tell us to support your 

application? 
 



 
Higher Apprenticeships 
 Apply: all the time but particularly from late 

Autumn/ New year of year 13 onwards 
 

School leaver programmes  
 Often these are open from the previous 

September.  If it is a popular programme their 
may be a cut off at January or March 
 

Sponsored degrees  
 Most programmes you need to apply through 

ucas.  Some you can apply directly through the 
company.  Often they accept applications from 
September of year 13 to January  

 

 
 
 



For year 12s or year 13s who have not applied for 
university or feel unsure about whether it is for them. 

 

 Sponsored degrees: start researching this summer 
after your exams 
 

 School leaver programmes:  research what has been 
available this year in order to prepare for the window 
of application – September to March/ April 
 

 Higher & Degree apprenticeships: year 13s you can 
start applying! Year 12s – get a flavour of what is 
available now or has been available this year  

 



 Don’t panic, but be proactive! 
 

 If you keen on an apprenticeship, then remember that 
these opportunities come up all the time 
 

 Make looking for an opportunity your full-time job.  
You should be applying for 3-5 opportunities a week 
 

 You need to be ready in case you hear back and you 
are called to an interview or an assessment centre 
 

 If the gap is getting to be longer than three months, 
then make sure you arrange either a work placement, 
voluntary work or take some temporary work 
 

 Even if you are really keen on one particular 
opportunity, keep applying to others to keep your 
options open. 
 



 Many companies are keen to take on school 
leavers with A levels 

 

 If you have a long term career goal, then break it 
down and think about what stepping stone roles 
you could do that will build the skills and 
experience you will eventually need 
 

 If you want to just get out there and figure out 
what you want to do longer term, then consider all 
opportunities and potentially take something you 
wouldn’t mind trying and getting experience in 
 

 Many companies may advertise for junior or 
assistant positions 
 

 You could also consider temporary positions or 
taking opportunities with people you know 
 
 
 

 
 



If you are looking for work try: 

 

 Searching and submitting your CV on-line. Check out 
www.reed.co.uk or www.totaljobs.com  
 

 Contact and meet with recruitment agencies 
 

 Create opportunities by temping or if you are keen on 
a particular company or role, offer your services for 
free or try and arrange work experience placements 
 

 Social media such as LinkedIn is very important now 
for creating a profile like your CV and networking with 
recruiters or resource staff at companies 
 

 Think about who you know, and who they may know 
 

 Speculative CVs and cover letters are still a good to 
find opportunities 

 

http://www.reed.co.uk/
http://www.totaljobs.com/


Research the options and opportunities 
 

 There’s nothing stopping you applying to universities 
and apprenticeship schemes simultaneously 
 

 Take the time to do your research, talk to people 
who’ve done an apprenticeship and those who have 
been to university and consider your own personal 
motivations. 

 

Get prepared with your CV content 
 

 Start to think of the three areas, skills, experience 
and personality and develop a personal statement 
that can be adapted and re-edited when completing 
applications.   

 

  This is definitely something you can be 
    doing right now! 

 



 Announced in 2015, the Apprenticeship Levy aims to 
fund three million apprenticeships in the UK by 2020. 

 

 It affects all organisations above a certain size, 
committing them to either taking on apprentices or 
paying a percentage fee of their PAYE wage bill.  

 

 The apprenticeship levy is a new tax which started in 
April 2017 and applies to employers.  

 

 All organisations with an annual payroll more than 
£3m will pay 0.5% into the apprenticeship levy each 
month 

 


